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2023 LANGUAGE PROFICIENCY ASSESSMENT FOR TEACHERS (LPAT) and
2023 HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION (HKDSE)
ORAL RECORDING SYSTEM (ORS) ASSISTANT

BE# Scope of Services
| IR YRS D] o 7E 58 A R sk O 5t 8 1. Set up (inf}uding in:tallatiotn and tzs.tingt) tt};le ?Falllitezordin'g Syst(:mb ((f)RSt)hat tthr(:
220 0 TE A R 55 2 I 5 AU A B % assessment/examination centre according to the stipulated requirements before the sta
E17 of the assess.mer}t/examlnatlon, and pack wup the system after the
assessment/examination.
2. fFEOETHIM A EB A Bt EE DR RS 2. Provide on-site technical support for the ORS during the assessment/examination.
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3. Wik LS > MEFFEERSE > WHREES 3. Report ORS failure or incidents to the HKEAA for rectification.
TEH R #E  SAREFKREEE -
4. 1{‘ wEFREEFHREMMNIES =R ERERH 4. Follow the daily operation checklist and maintain good inventory of the ORS.
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Eﬁ PN E Applicants should:
HEFEHU LB FRE UEEEFE2g 5 E 1. have completed at least Secondary 7, and obtained in the Hong Kong Certificate of
&V SH (BEPRHETR ﬁi . *ﬁ ) E 4 72 Education Examination Grade E,~ Level 2 or above in at least 5 subjects (including
&R B DL bk 4R B Chinese Language & English Language); or
BHEF AU LELHEREE TEFESEFELESE have completed at least Secondary 6, and obtained in the Hong Kong Diploma of
ERDINAER 2 % e % iE ifﬁ ER e O Secondary Education Examination Level 2, Grade €, ‘Attained’  or above
(B FE B 58 S0 K 95 [ 5B ) in at least 5 subjects (including Chinese Language & English Language) ; and
2. HMBREIEE 5 <<< > — f TE F #R 4 % HEESM S K 2 be familiar with Windows, software installation and operation of AV equipment; and
3. R Fff H Dﬁ FHEE K 3. be able to speak Cantonese and English fluently; and
4. RN EEMIL T AF 5 K& 4. be mature and able to work independently; and
5. FAEE R RS B 52 AR FE BE B2 I R HI L - 5. have completed the required training and passed the compliance test before providing
the service.
6 5F Remarks:
B HfHEEAEZEEEERGAN LI EE - | Applicants with comparable/similar qualifications will also be considered.
B HEZTFHHEHETFEECENFFEATEELERE - » Preference will be given to applicants possessing relevant working experience with the
EX R o MEERFEENES THELR - HKEAA.
MW EE PR R WA AY H T {E BT 2 e u Assignment will be made based on a point system with reference to applicant’s

invigilation experience, district preference and date availability.
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Notes to Applicants in relation to the Personal Data (Privacy) Ordinance:

e  Application will not be processed if applicant fails to provide all the necessary information.

®  The information provided by the applicant will solely be used for processing applications to serve as Oral Recording System Assistants for the LPAT & HKDSE.
The information supplied will be kept confidential.

e  Information of all unsuccessful applicants will be destroyed after 31 August 2023.

1. AEHEEI Points to Note
WBE (U HEE Ostst ) Service Fee (Per assessment/ examination session per day):
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.. Subject Service Fee Date# Service Time No. of Days
Examination
L
FAIFESLRET IR % Putonghua HKS$540 20 —24/2/2023
g . 4:00 pm —9:00 pm 5
LPAT WEEEE (B H perday) | (#%f#HH] Reserve Date: 27/2/2023)
English Language

AT S 2P R
FERIEESL ( HiEElg) HKS$483* 21 -30/3/2023

English Language (normal 4:00 pm —9:00 pm 8
& 3 o B R 5t Sesfions) guage | (&H perday) | (#%f#HH Reserve Date: 31/3/2023) P P
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HKDSE R b T A
f;iusij{(ljz;@k:ﬁ eg ?S%I\)I HK$483* 3/4 & 4/4/2023 4:00 pm —9:00 pm 2
sesfions) s (gH perday) | (#%#HH Reserve Date: 6/4/2023) fd s P

*EWAN - B RABEERRS -
# Saturdays, Sundays and General Holidays excluded.
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HKDSE Oral Recording System Assistant who can complete the service for the whole period(s) of individual speaking examinations as specified will be given
% an extra service award equivalent to 5% of the service fee.

FHBF MRk http://epo.hkeaa.edu.hk
Application Method: HEEAEBELAGRETHE -

Applicants should submit their applications online.

HEALEH 20224 12 § 12 H
Application Closing Date: 12 December 2022
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Applicants who are not notified by 4 April 2023 may assume that their applications are unsuccessful.
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Others:

B Applicants may be invited to a selection interview.

B Applicants selected to serve as Oral Recording System Assistants are required to attend a half-day training session
in February and/or March 2023 and pass the compliance test conducted prior to the assignment of service.

B The actual finishing time may vary due to the progress of assessment.

B Oral Recording System Assistants are assigned to provide services as independent contractors. The service
agreement does not give rise to any employment relationship between the Oral Recording System Assistants and
the HKEAA.


http://epo.hkeaa.edu.hk/
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HONG KONG EXAMINATIONS AND ASSESSMENT AUTHORITY
2023 HONG KONG DIPLOMA OF SECONDARY EDUCATION EXAMINATION (HKDSE)

Applications are invited for the provision of the following service for the 2023 HKDSE English Language
Speaking Examination.

Waiting Room Supervisors (WRS)

Exam Subject Service Fee* | Date” Service Time '\IIDO' of
ays
English Language 21/3 — 30/3/2023 a0 -
(Normal sessions) HK$580 (Reserve Date: 31/3/2023) 4:30-8:30 pm 8
HKDSE ) (per day)
English Language 3/4 & 4/4/2023 4:30 — 8:30 pm 2
(SEN sessions) (Reserve Date: 6/4/2023) : U P

* Waiting Room Supervisor who can complete the service for the whole period of the normal sessions will be given an extra
service award equivalent to 5% of the service fee (applicable to normal sessions only).
# Saturdays, Sundays and General Holidays excluded

Scope of Services:

(a) Take attendance and check the identification documents of candidates;

(b) Maintain discipline in the waiting room/preparation room;

(c) Ensure compliance with the examination procedures and smooth conduct of the examinations; and
(d) Attend to the instructions of the examiners.

Applicants selected to serve as Waiting Room Supervisors are required to attend a briefing session as below
and pass a quiz, if applicable.

Normal sessions: in early March 2023

SEN sessions: in late March/Early April 2023

Requirements:

(@) University graduate or under-graduate at Year 2 or above may also be considered;

(b) Good oral and written communication skills in both English and Chinese (oral Cantonese);
(c) Mature, patient, polite and pleasant personality;

(d) Experience in dealing with students and teachers is an added advantage; and

(e) Be punctual for work and be available throughout the whole examination period.

Assignment will be made based on a point system with reference to applicant’s invigilation experience,
district preference and date availability.

Closing Date for Application: 17 December 2022
Applicants should submit their applications online via the HKEAA’s website (http://epo.hkeaa.edu.hk)

between 21 November and 17 December 2022 (both dates inclusive). Applicants not notified by 21 March
2023 should consider their applications unsuccessful.



http://epo.hkeaa.edu.hk/
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